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Introduction 
 

A very warm welcome to you and your family as your child joins us at Roseburn 

Primary School Nursery.  

 

Nursery is an important part of your child’s learning journey and your family is very 

much a part of this! We hope you will feel welcome here and a full part of our 
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nursery and school community. We value your experience, your ideas and your 

input.  

 

At nursery, we understand the importance of high-quality play. It is how our 

children take leaps in their learning. We aim to create an environment where 

children can learn and develop though creativity, investigation and exploration, 

whilst the nursery team responds to their needs and interests. Staff encourage 

your child to form positive relationships, and to develop the skills needed to 

become independent learners and to cooperate with others.  

 

As Head Teacher I have overall responsibility for the Nursery Class and I would 

welcome comments or any enquiries you might have as a parent about your 

child’s welfare or education. 

 

I would like to welcome you and your child to our nursery class and hope that you 

soon feel part of our whole school family at Roseburn. 

 

If you ever have any questions in the meantime, please do not hesitate to ask a 

member of the nursery team, or email admin@roseburn.edin.sch.uk 

 

Kind regards 

Natalie Borrowman 

 

 

Roseburn Nursery Class 
 

Our nursery class is very much part of the wider Roseburn Primary School 

community, and as such we share a common vision, and have the same values 

and aims. From time to time, we review our values and you may be asked to give 

your opinions and ideas, so that we can ensure they are relevant and meaningful 

for our children.  

 

 

 

 

 

 

 

Vision, Values and Aims 
 

As part of the Roseburn family, we share the vision, values and aims of the primary 

school as well as having values and aims tailored to our nursery provision. 

 

Vision 

 

mailto:admin@roseburn.edin.sch.uk
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Our vision at Roseburn is to develop well-rounded, confident, and responsible 

individuals who achieve success.  

 

We will do this by providing a welcoming, happy, safe, and supportive learning 

environment in which everyone has equal opportunities, and develops an 

enthusiasm for learning. 

 

Our Roseburn School and Nursery Values are 
 

Respect, Responsible, Relationships, Rights, Resilience 

 
 

Our Roseburn school and nursery motto is  

 

Dream, Believe Achieve 

 
 

 

 

Our Roseburn School Aims 

 

Our Nursery Aims 
 

To achieve our aims, we will focus on three keys areas: people, place and 

practice. 

 

People 
 

To work together with our parents and carers to ensure the physical, social and 

emotional needs of our children are supported, especially at important 

transitions. 

 

To work well as a team developing and sharing our skills, communicating 

effectively, being reflective with the children at the heart of what we do. 

 

Place 
 

To provide a welcoming, nurturing environment with quality play provision both 

inside and out. 

 

Practice 
 

To ensure all children are actively engaged in their learning using quality 

interactions to support and challenge our learners 

 

mailto:https://roseburnprimary.co.uk/aims-and-vision/
mailto:https://wordpress.com/page/roseburnprimary.co.uk/3509
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Registration for Nursery 

 

Enrolment 
The nursery accepts applications for places when a child is two years old. Please 

contact Ms Weatherston, our administrator, at the school office if you wish to 

register your child. 

Mrs Simpson (Principal Teacher) is happy to meet with prospective families and 

discuss with them any questions they might have about their child starting nursery. 

Please telephone our school office on 0131 337 6096 for an 

appointment.  

 

At the time of writing (June 2021), government guidance does not permit other 

adults into the nursery building. Until government guidance changes Mrs Simpson 

will be happy to answer questions you may have by phone or email.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Contact Details 
 

Head Teacher Natalie Borrowman 

Principal Teacher (p5-p7) Jacqui Gardner 

Principal Teacher (Nursery- p1) Julie Simpson 

  

Business Manager Nicki Swanston 

Administrator Elaine Weatherston 
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Address 

64 Roseburn Street  

EDINBURGH 

EH12 5PL 

   

Telephone Number 0131 337 6096 

  

Website 
https://roseburnprimary.co.uk 

 

E-mail Address admin@roseburn.edin.sch.uk 

The Nursery Team 
 

 
 

Early Years Officer             
 

Mrs Patrice Elbahi 

Early Years Practitioner     

 

Mrs Fiona McNally 
 

Early Years Practitioner     
Miss Chelsie Black 

 

Early Years Practitioner     
Miss Charlotte Mitchell 
 

Early Years Practitioner     
Mrs Heather Bingham  

 

Early Years Assistant    
Mrs Marie Tolmie 

 

Domestic Assistant 
Mrs Georgia Meechan 

 

 

Session Times: Nursery Hours 

 
Monday to Thursday 8.30 am – 3.12pm 

Start of session door opens at 8.30am 

End of session door opens at 3.00 pm 

Friday  8.30 am – 11.42 am 

End of session door opens at 11.30 am 

 

Start and Finish Information 
 
- A member of staff will be at the nursery garden gate, to welcome you and your 

child.  

 

- A member of staff will be at the garden gate to hand over your child at pick 

up time. 

 

- Your child must be brought to nursery and collected by a responsible adult 

https://roseburnprimary.co.uk/
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over 16 years of age.  

- If someone different will be collecting your child, please make sure that you 

have notified the nursery. A child cannot leave with someone else unless the 

nursery has been informed in advance. 
 

COVID Restrictions and Safety Measures  

We aim for your child to have as ‘normal’ an experience as possible in the nursery. 

There will be some added infection control measures in place to keep everyone 

safe:  

 

- Nursery should be accessed through the side gate, or front gate. 

 

- Drop off and pick up are both at the garden gate. 

 

- Exit is via the side gate or front exit gate. 

 

- Parents and carers are to maintain FACTS while dropping off and picking 

up children.  

 

- Children wash their hands, on arrival, at regular intervals throughout the 

day, and on entry and exit to nursery building and school.  

 

- Nursery equipment and resources are cleaned thoroughly at the end of 

the day.  

 
- Children are encouraged not to bring in anything from home, and we aid 

to avoid sending anything home.  
 

 

 

 

Communication  

Your Contact Details  

Please ensure your contact details are always up-to-date in case we need to 

contact you about your child. We ask you to complete an ‘admission form’ for 

your child when they first start at nursery and again at the start of the new session 

in August. You will also be asked to check these details are up-to-date every six 

months. If you move address or get a new contact number, please let us know 

the new details as soon as possible.  
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ParentPay – email communication  

We have a system where letters and important information will be emailed 

directly to parents and carers via ParentPay. You will receive an envelope with 

details of how to activate your ParentPay account.  

 
Online Learning Journals  

A record of your child’s experiences and progress will be kept using Online 

Learning Journals and we often send communication this way, so it is important 

we have your email address. These journals allow parents and carers to easily 

access and comment on their child’s learning from home. The journals are 

username, password and PIN protected. Details of how to access these journals 

will be shared with you during the settling in process at nursery.  

 
Communication, from the nursery, and HT will be sent via Learning Journals and 

Parent Pay. If you have issues with accessing this please let us know. 

 

Additional information about the nursery and events are also located on our 

website. Link to Nursery 
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Nursery Routines 
 

Settling Your Child  
Children are introduced gradually over the course of several sessions. You will 

receive a letter from the school with a start date and time to arrive for the initial 

session.  If your child seems upset or reluctant to stay, please do not worry. The 

Nursery Team is very experienced in supporting children in these situations. All 

Nursery staff have a role to play in supporting your child’s development in Nursery, 

however, each child will also be allocated a ‘Key Worker’ who will track the 

progress of your child during their time in nursery.  
 

Suitable Clothing  

Please dress your child in clothes which they can put on and take off easily. They 

will be painting, gluing and playing in water, sand and mud, so please make sure 

they don’t come to nursery in their best clothes!  

We are outdoors every day, and in all weathers, so it is important that your child 

comes to nursery with suitable outdoor clothing, including a pair of wellies that 

should be kept under their pegs. 
 

Snack  

A morning and afternoon snack is offered during each nursery session. We aim to 

ensure that these snacks are healthy, and the children have an opportunity to 

suggest ideas for the snack menu. 

Please ensure staff aware of any changes to your child’s dietary requirements or 

allergies.  
 

Lunch  

A hot lunch is offered Monday to Thursday with a packed lunch offered on a 

Friday.  
 

Sun Awareness  

On warm, sunny days please apply sun cream to your child before bringing them 

to nursery. A sun hats is always helpful protection for children. Please send in a 

bottle of sun cream and complete the consent form to enable this to be 

reapplied during the session. Also ensure your child is wearing a top that covers 

their shoulders.  

 
Toys from Home  

Children should not bring their own toys into the nursery, as they may become lost 

or broken which can be upsetting for your child. We have plenty of toys for the 

children to engage with both indoors and outside. We understand that some 

children like to travel to nursery with a toy, but we ask that parents and carers 

take this home with them after they drop their child off.  

 
Administration of Medication  

If your child requires medication during the Nursery session, please inform a 

member of the nursery team who will ask you to complete the appropriate 

medication forms. 

mailto:https://roseburnprimary.co.uk/parent-carer-information/
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Nursery Attendance  
 

If your child is ever unwell, please contact the school (0131 337 6096) to make 

us aware of the reason for their absence.  

 

COVID-19  

If your child has any of the following symptoms they must remain at home and 

you should seek guidance (COVID guidance for parents). Please inform the 

nursery as soon as possible.  

COVID symptoms:  

• new continuous cough  

• fever/high temperature (37.8C or greater)  

• loss of, or change in, sense of smell or taste (anosmia)  

 
Children who have had diarrhoea or vomiting must not return to nursery until 

48 hours after their last bout.  

 

Please inform the nursery team as soon as possible if your child has any illness 

or condition that may be infectious. This will enable the team to take the 

appropriate steps to reduce the risk of any infections spreading.  

 

In the event of your child becoming unwell during the nursery session you will 

be contacted by the school. 
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Preparing your child for nursery  

 
At nursery, we encourage your child to develop their independence. Here are 

a few things you could do to help your child prepare for nursery.  

 

- Is your child developing their ability to toilet themselves independently?  

- Is your child dressed in clothes that are easy to pull up and down by 

themselves? 

- Is your child able to put on and take off their own coat?  

- Is your child able to put on and take off their own shoes and wellies?  

- Is your child encouraged to tidy up toys once they have finished playing 

with them?  

- Is your child encouraged to share and take turns when they play with 

other children?  

 
Not all children will be able to do all these things when they first start at nursery 

and our team are here to support your child whenever they require help. 

 

 

 
 
 

 

 

 

 

 
Your Child’s Learning  
The nursery follows the Curriculum for Excellence which “aims to ensure that all 

children and young people in Scotland develop the attributes, knowledge and 

skills they need to flourish in life, learning and work. The knowledge, skills and 

attributes learners will develop will allow them to demonstrate four key 

capacities – to be successful learners, confident individuals, responsible 

citizens and effective contributors.”  

 
The Early Level of Curriculum for Excellence is designed to meet the needs of 

children across Nursery and Primary One. We have engaged with the ‘Realising 

the Ambition’ document to give staff practical guidance on the experiences 
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and interactions necessary to deliver the learning journey for our young 

children, striving for good practice in creating a caring and nurturing setting 

that allows wellbeing, communication, curiosity, inquiry and creativity to 

flourish. 
 

Children are actively engaged in learning through high-quality play 

opportunities. These opportunities are planned in response to the needs and 

interests of the children. Opportunities for children to make real choices and 

decisions are important. Literacy, Numeracy, Health and Wellbeing are 

embedded across all areas of the nursery.  

 

We use ‘big books’ to allow the children to engage with the planning in our 

nursery. This enables them to draw and write their ideas and discuss what they 

want to learn about in small groups. These big books will be available to view 

on a regular basis. 
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Outdoor Play 
 
The children have ‘free-flow play’ during each nursery session. This means each 

child can choose whether to play indoors or outdoors and move freely from 

area to area depending on their own interests throughout the session. We are 

very fortunate to have an exciting nursery garden, and the team are 

continually developing this area. 

  
Why is outdoor play so important?  

The outdoors can provide space and freedom for a type of learning that is 

difficult to replicate indoors. All children and young people have the right to 

experience the unique and special nature of being outdoors. We feel it is 

important to enable children to access the outside environment as a context 

for learning throughout the year. Our Nursery Team support the children to 

make choices, test their skills and develop their learning indoors and outdoors.  

 
How can you help your child learn using the outdoor environment?  

- Please ensure that your child has warm clothes for each daily nursery 

session, including appropriate footwear. Children often get dirty or 

muddy more often when playing and learning outdoors, so clothes that 

allow active movement and can be easily washed are advisable.  

- Be aware that children have access to the outdoors area all year round 

and in almost all weather conditions.  

 
How can we help your child learn using the outdoor environment?  

- Our staff will provide a range of learning opportunities for children to 

ensure that outdoor play enables your child to be creative, active and 

develop communication and teamwork skills.  

- Staff will also support children in making choices to assess risk and learn 

about appropriate and safe behaviour. It is important for parents to 

know that the outdoor area is just as important a learning area as our 

indoor space – children will still have rules and supports in place at all 

times.  

 

Partnership with Parents  
 

- We aim to keep you up to date with your child’s progress through the 

Online Learning Journals. 
 

- There are weekly updates on the Roseburn Primary School Website. 

https://roseburnprimary.co.uk/ 

 

- The nursery usually run PEEP Partnership with Parent sessions. 
 

https://roseburnprimary.co.uk/
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- Three opportunities each year for parent consultations for pre-school 

children 
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Complaints Procedure 
Should you need to raise an issue or make a complaint. 

1. Contact the Principal Teacher 

If you have a concern or a complaint you wish to raise, please speak with Mrs 

Simpson our Principal Teacher. Your comments and observations are taken 

seriously and can help us improve our procedures and practice. We 

endeavour to:  

- deal with any issue quickly. 

 - let you know what is happening 

 - check that you are satisfied with what we do.  

 

2. Contact the Head Teacher  

If you are not satisfied your complaint has been resolved properly, or if you 

would prefer to speak to the Nursery’s line manager in the first instance, please 

contact our Head Teacher Mrs Borrowman.  

Mrs Borrowman can be contacted via the school office, by calling 0131 337 

6096 or via email to admin@roseburn.edin.sch.uk for the Head Teacher’s 

attention.  

 

3. Contact City of Edinburgh Council  

Our nursery class is part of Roseburn Primary School and run by City of 

Edinburgh Council. If you wish to complain directly to the council, you may 

contact the relevant department by emailing 

cf.complaints@edinburgh.gov.uk or calling 0131 469 3233. 

 

4. Contact the Care Inspectorate  

All care services, including nurseries, are monitored and inspected by the 

Care Inspectorate. If you wish to make your complaint to the Care 

Inspectorate you may contact them:  

• via their website: www.careinspectorate.com 

• By calling 0345 600 9527.  

• By emailing, concerns@careinspectorate.gov.uk   

• by post to: Care Inspectorate, 3 C&D South, Victoria Quay, Edinburgh 

EH6 6QQ  

 

Like all care providers we receive regular inspections from the Care 

Inspectorate. A copy of our most recent report can be viewed on our website. 

Alternatively, you can search for ‘Roseburn Primary School Nursery’ on the 

Care Inspectorate website: www.careinspectorate.com 

  
 

 

 

mailto:admin@roseburn.edin.sch.uk
http://www.careinspectorate.com/
http://www.careinspectorate.com/


 

16 

 

 


